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ENROLMENT FORM
Child’s first name:						Child’s middle name:	
Child’s surname:						Known name:
Date of birth:						Male/Female
Home address:                                                         Position in family (i.e. eldest):
                                                                              

 Title: (eg. Mr)                                                     	Title: (eg. Mr)		 
(1-Bill payer) Parent/Carer’s name:                          (2) Parent/Carer’s name: 


Address if different from above:		          Address if different from above:
Tel No:                                                                     Tel No:
Mobile Tel No:                                                          Mobile Tel No:
Email address for e-invoice:
Name of work and address:                                        Name of work and address:

Work Tel No:	                                                   Work Tel No: 					
Alternative emergency contact name:
Address:
Tel No:							Mobile Tel No:
Relationship to child:					
Collection password:
Who will deliver the child?
Who will collect the child?
Who will be responsible for paying fees?
Who has parental responsibility for the child?
Are there any parental documents in place? (e.g court orders)

Who has legal contact with the child?



Child details:

Hair colour:
Nationality:
Eye colour:
Language:

Religion:							 Ethnicity:
Has your child had any illnesses? E.g. chicken pox etc.

Are there any issues or concerns we should know about? (please include any health concerns/premature births)



Does your child have any contact with any outside agencies? E.g. Speech and Language Therapist etc.

Does your child have any special dietary requirements?


Does your child have any allergies?


G.P.’s name:                                               Tel No:    
Address:
Please indicate sessions required by filling in the boxes with the times needed:
	
	Sessions needed

	 Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday 
	



	Notes for office: (lunch, TT, Class etc)


Expected start date:

If you would like to share your child’s personal health record (red book) with us, please bring it on their first visit. Thank you. 
I confirm that I have disclosed all the relevant information to Kids Count Childcare Ltd regarding my child and will inform the setting of any changes as and when they arise. I have read and agree to the terms and conditions contract and to abide by the fees policy.
Signed: (Parent/Carer)

Kids Count Permission Form (please fill in and return to us)
Child Details: Full Name.............................................................................       D.O.B ………………………………
Please circle the relevant response 
Nursery children (aged 0-5 only)

· I give consent for photographs to be taken of my child and filed for developmental purposes in their own, and other children’s Tapestry learning journey.
YES  /  NO
· I give permission for the setting to share information and reports on my child with teachers from the school they will attend when they leave Pre-School.
YES  /  NO
I give permission for Kids Count nappy cream to be used. 
YES / NO
Kids Count agreed guidelines for accessing and using Tapestry ‘Online Learning Journeys’
As a parent I will…
· Not publish any of my child’s observations, photographs or videos on any social media site.
· Keep the login details within my trusted family
· Speak to a member of staff if I experience any difficulties accessing my child’s learning journey.
I agree to the guidelines above: 
Print name:_____________________________Signature:_________________________ 
All children (aged 0-14)
· I give my permission for staff to escort my child in an emergency to the Doctor or Hospital, to seek appropriate medical advice and to act ‘in loco parentis’, if necessary.
YES  /  NO
· I give consent for my child to have the correct dosage of Calpol if they require it during the day. We will only ring you for permission if your child has been in less than the four hours allowed between doses. Please provide Calpol if you know that your child may need it during the day.    
YES  /  NO
· I give consent for photographs of my child to be displayed in the setting
YES  /  NO
· I give consent for photographs of my child to be displayed on the setting’s website.
YES  /  NO

· I give consent for photographs of my child to be displayed on the setting’s Facebook.
YES  /  NO
· I give permission for my child to go for local walks around the village accompanied by at least two members of staff.




· I give permission for my child to have Kids Count suncream applied. 
YES  /  NO
If you have circled no you MUST bring suncream in for your child each year. 
· I give permission for the setting to share information and reports with my child’s health visitor.
YES  /  NO

Health visitor name: ………………………………………………………..Tel:…………………………………………
· I give permission for my child to have their face painted, if it is part of their interest or a special occasion, such as ‘Children In Need’
YES  /  NO



Out of school club children (aged 3-14 only)
· I give permission for my child to go out in a car/mini-bus for trips out in the holiday club. 

YES  /  NO
For any other trips in a vehicle you will be notified prior to the trip.

· I give permission for my child to take part in craft activities using the glue gun. (If you do not want your child to take part at a certain age (e.g 3, 4 etc) then please state next to your signature the age you are comfortable for your child to start using this item with support from staff)
· YES  /  NO

· I give permission for my child to take part in make up, hair and nails activities. 
(If you do not want your child to take part at a certain age (e.g 3, 4 etc) then please state next to your signature the age you are comfortable for your child to start using these items with support from staff)

YES  /  NO  (Hair)         YES  /  NO (make up)            YES  /  NO (nails)
ALL PARENTS MUST SIGN BELOW: 
Parent’s name:
Parent’s signature 
Date:
Parent/Carer Contract
(PARENT/CARER COPY)
(Please keep this copy for your records) 
Terms and Conditions of Kids Count
· We are open 51 weeks of the year, and on Christmas Eve and New Year’s Eve (if not a weekend) we shut at 1pm. We also close bank holidays and weekends. 
· Fees are payable monthly in advance; we ask that fees are paid within the first seven days of the invoice date. Invoices settled after seven days will incur a late payment charge, at a flat rate of £5.00 for invoices under £100.00, and £20.00 for invoices over the £100.00. We accept credit and debit card payments using the card machine, which is in the office situated at Nursery, or over the telephone. You may pay in cash, using childcare vouchers or by internet banking. 
· A 10% sibling discount is given on the elder child’s fees, on pre-booked regular sessions only.
· A non-refundable deposit of £35.00 is required to secure a place. This will be deducted from your first invoice. 
· Full fees will be charged for absence due to occasional days off or sickness. However, if more than 10 working days have been missed, half fees will be required to retain your place. 
· Full fees will be due if the setting must shut due to unforeseen circumstances in the short term.
· Children will not be released into the care of anyone other than those named on the enrolment form, unless authorised by the parents personally contacting the Leadership Team. Children will not be released into the care of anyone under the age of sixteen.
· Please inform us of any changes to your child’s booking pattern as soon as possible. This includes absence from Kids Count and children attending any after-school activity sessions at school. There will be no swaps/refunds for children who are on a school trip etc. 
· Four weeks’ notice in writing is required prior to your child leaving Kids Count.
· Four weeks’ notice is also required if you wish to change regularly booked sessions. Ad-hoc sessions during term and non-term require two weeks’ notice to change or cancel sessions. Sessions that are booked at short notice (less than two weeks) cannot be cancelled and are non-refundable.






· Late collection of a child is charged for and will be added to your invoice. If you are late collecting your child after a 4pm or 5pm session, the charge will be £2.00 per five minutes. After 6pm it is £5 per 5 minutes. After 6.30pm, there is a flat rate of £50.00 per hour. The leadership team have the right to waive this if they feel they had sufficient notice. 
· Illness – after sickness/diarrhoea, please keep your child at home for at least 48 hours after the last bout.
· Contagious diseases – Kids Count MUST be notified immediately i.e. chicken pox. Please follow your doctor’s advice.
· Medication during the day – if this is required, please complete the appropriate form. If your child is prescribed antibiotics, we are unable to accept them at Kids Count until the third day of medication.
· Illness at Kids Count – parents or the alternative emergency contact will be informed as soon as possible, and the necessary arrangements made.
· We do not accept responsibility for and will not be held liable for the loss or damage of, any items a child brings into Kids Count, and would recommend that your child does not bring in any items other than those necessary for their day in Kids Count. This includes children’s electronic devices and mobile phones.
· Persons using the car park do so at their own risk. Please remember you can only use the drop off bays for dropping off your child/ren or picking them at Kids Count only. If you need to drop off or pick up at school, you must park elsewhere.  
· Staff at Kids Count deserve to work in a safe and secure environment. We will not tolerate abusive, foul, or aggressive language or behaviour and any such behaviour may lead to your child’s place at Kids Count being terminated with immediate effect.
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